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Dear Dino,

Thank you for giving me the opportunity to present our proposal for
accounting and audit.ing services t.hat. our firm coul-d provide for
Steeple Glenn Condominium Association for the fiscal year December
31, 2018 and annually thereafter. I believe the following proposal
provides you with all the information you would consider when
choosing an accounting firm and t.he accounting services that meet
the needs of your organization. I am certain that the experience
and services offered by our firm meet t.he needs of your
organizat.ion.

Firm Int.roduction

Sparano, Vincelette & Joiner, CPA's is a Delaware partnership with
one office locat.ed on Newport Gap Pike in Wilmington. The firm has
two active partners, Charles J. Vincelette, CpA and Evelyn M.
,Joiner, CPA. fn addition, Lhe firm has a sma1I professional staff
which includes five accounLants, four who are CpAs.

our firm is well qualified to meet your accounting and auditing
needs. we have over 30 years of experience working wit.h
condominium associations. we work closely with a variety of
management companies and at.torneys who specialize in commoninterest realty associations. We currently provide revj-ew, aud.it,and tax services to a variety of commercial and residential
condomini-um and homeowner associ-ati-ons in the Delaware andPennsylvania regions. our experience with these organizations hasexposed us to a variety of problems and good p.o.edur"s to helpprevent future problems. We try to educate our clients with thl;knowledge to help them operate in the most efficient manner and t.oavoid problems that other organizations have encountered.

Mcmbcrs of thc Amcrican Inxitute of Certified public Accountonts and the Delawere society of certified pablic Accountants
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our firm is a member of the American Institute of Certified Public
Accountants (AICPA) . The membership provj-des us wj-t.h timely
informaLion on a variety of technical , legj-slative and regulatory
subjects that we can in turn apply to your review or audit to help
ensure compliance with the appropriate standards and changes in
regulat ions .

our f j-rm is commiLted to providing high qual-ity services and
adhering to the highesL quality standards, which j-nclude
establishing quality controf programs/ performing annuaL internal
i-nspection procedures, and participating in a peer review program.

The following delails some of the services you should consider.

During a review, our primary purpose is t.o review and report upon
your financiaL stat.ements for Uhe engagement period. You
undersLand that management has the responsibility for the proper
recording of transactions in the books of account, for the safe-
guarding of assets, and for substanEial- accuracy of its f j.nancial
statements. A review does not provide assurance that we will become
aware of all significant matters that would be discfosed in an
audit, nor wouLd we express an opinion on your financial
sEatements, Our engagemenE cannoE be relied upon to disclose
errors, fraud, or i11ega1 acts that may exist.

During our review, we wilf accumulate and revj-ew evidence to obtain
a limit.ed level- of assurance that there are no material
modi-fications that should be made Eo the financiaf statements in
order for lhe statements t.o be in conformity with the applicable
f inancia1 reporting f ramework.

A review does not contemplate obtaining an understanding of
internal cont.ro1, assessj-ng fraud risk or test.ing accounEing
records. However, if condit j-ons are d.lscovered. during our review,
which lead to the belief t.hat mat.erj.al errors, def al-cat.ions, or
other irregul-arities may exist, or if any other circumst.ances are
encountered that require extended services, t.hose circumstanceswj-ll be brought to management.,s attention.
Additionally, we will communicate with management, in writing when
deemed appropriaL.e, any materi.af matters that are discovered duringthe review. and any suggesL.ions that we befieve would assisEmanagement in their role.

Review Services
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Our fees are based in part on the time reguired by t.he individuals
assigned to the engagement, plus out-of-pocket direct expenses.
Individual hourly rat.es vary according to t.he degree of
responsibiliLy involved and Ehe skil1 required. We also give
consideration to t.he difficulty and size of the assignment, the
nature of the project, and the value of the services to the cIients.
We estimate that t.he fee for this engagement will be between 12,950
t.o $3,2s0.

During an audit, we have Ehe primary purpose of expressi-ng an
opinion on the financial- statements. We will obtain and document.
our understanding of your organization,s internal controls, review
board minut.es and inquire directly with your attorney regarding any
pending or potent.ial lawsuits. We will review al"f relevant.
documenE.ation pertaining to the audit and design an audit. program
specifically for your organization.

We will perform field work to include af1 appropriate steps in the
audit. program and any oEher steps that we feel are perti.nent. as we
proceed wj-th E.he audit. This will include examining, on a tests
basis, evidence supporting the amounts and disclosures in the
financial sEatements and auditing beginning of the year balances.
We will, prepare and submit a draft of the financial statements and
audit report for your review and acceptance.

If, during the course of this engagement, circumstances arise that
would require substantially more time for compfetion of the audiL,
we would discuss the issues with you and determine the course of
actj-on that. would be required to compl-et.e the audj_t. We woufd
expect that individuals from the Association and management
associat.ed with the accounting records wi1l be availabfe to answer
questions relating to the accounE.j.ng pol-icies.

Duri.ng an j-nit.ial- audit, subst.antiaf Eime is spent. t.o und.erstandyour organization, your fiscal and accounting policies and obtainan understanding of your int.ernal control system. In addition,time will- be spent t.o design an audi! program specj.f ic t.o yourorganization. our fees for the annua] auOit arL based on the
complexiL.y of the work to be performed and an estimate of theprofessi-ona1 time required by the individuals assigned to t.he
engagement, plus out.-of-pocket direct expenses. rndividual hourlyr3tes yiJy according to the degree of relponsibility involved andthe skiI1 required. The fee estimat.e is blsed on co-operation fromyour personnel and the assumption that unexpected ciicumstances

Financiaf Audit
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will not be encounLered during the work performed. We estimate the
fees for Ehe initial audit to be between 54,250 to $4,750.

Tax Preparation services

We will also prepare the required income tax returns for the
Association. we est.imate t.he fees for the tax return to be $550.

It is our undersEanding that you will review the services detail-ed
in our proposal and conLact. us with any guestions. If you accepE
our proposal , we would appreciate your signing and returning a copy
of the proposal to us.

Respectf ull-y submitted,

Evelyn M. Joiner, CPA

RESPONSE:

on behal-f on Steepl-e c]enn Condominium Association,
above proposal and request. Ehe f ol1owing services
ended December 31, 2018:

I accept the
f or t.he year

P-1. ease check :

tr Audir

Review

Tax Return

s ignature

Dat.e

Titl-e


